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Registration

1. Access the district’s website: www.isd622.org

2. Click on the Parent/Student Portal icon

3. Click on Student Portal Login

4. Enter your login information

5. Click on Registration: Tartan 17-18

6. Click on Course Search

7. In the Course Number field, type the course 
number (including any zeros)

8. Click Go

9. Click on the course name that appears.

10. Under the course description, click 
Request This Course. 

11. Repeat these steps until you have registered for 
18 credits. 

12. If you choose an incorrect course, click on it and 
click Drop This Course. 

13. To request alternate courses (all students  
required to request at least 4), follow the above 
steps, but click on Request as Alternate.

Friday, January 6th 
     8th Grade Registration Presentations (Skyview)

Tuesday, January 10th 
     8th Grade Registration Presentations (Maplewood)

Thursday, January 12th 
     Incoming 9th Grade Parent Information Night 
     Tartan High School (6-7 pm)

Wednesday, January 11th 
     9th-11th grade registration presentations (Tartan) 
     9th-11th grade online registration window opens

Wednesday, January 18th 
     8th grade registration forms due 
     (Maplewood & Skyview)

Wednesday, January 25th 
     Online registration window closes (Tartan)

Timeline
The following timeline will be followed for 2017-2018 registration.

Online Registration Procedure

Once students register for the next school year, there will be little or no opportunity to change schedules.  Teacher 
schedules, the hiring of teachers, and the ordering of textbooks and supplies are all determined by the initial  
registration.  For these reasons, all non-substantive requests for schedule changes will not be considered.  There  
are occasionally circumstances  that necessitate changing a schedule.   
The following reasons may qualify as a necessary schedule change: 

• Medical or physical restrictions (medical documentation required)
• Replace with a Study Hall
• Teacher recommendation that you move up or down a level in same subject
• Acceptance into academic program (i.e. PSEO, 916, BPA, DECA, Skills USA, etc.)

Student may request their schedules to be changed for any of the above reasons only during the first three school days 
of the trimester (it is recommended that additions occur before the trimester begins).  Students may drop courses  
without penalty and add a study hall during the first ten school days of the trimester.  Courses dropped after that time 
will result in an ‘F’ being recorded on the student’s transcript for that course and the student will be placed in a study 
hall.  In order for any of the above reasons to be considered for schedule changes, the student must submit a Schedule 
Change form to the Guidance Office including documented parent/teacher approval.

Schedule Changes


